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Anti-Bribery and Facilitation Payment Policy

Principles and Intent

Hong Factory Co. , Ltd. is committed to conducting business with
transparency, integrity, and in full compliance with both domestic and international
anti-bribery laws. The company strictly prohibits all forms of bribery and does not

condone or permit facilitation payments under any circumstances.

Definitions
® Bribery: Offering, giving, receiving, or soliciting anything of value with the
intent to influence a person in the performance of their duties in an improper
manner.
® [acilitation Payment: A small payment made to expedite or secure the
performance of a routine governmental action that the payer is legally entitled

to receive.

Scope of Application
This policy applies to:
® All employees at every level

® Agents, representatives, suppliers, and business partners

® Subcontractors and external service providers

Guidelines
® Employees are prohibited from offering or accepting bribes, either directly or

indirectly.
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® [acilitation payments are not allowed, even in cases where such practices are
considered common in certain jurisdictions.

® (ifts, hospitality, or entertainment must be reasonable, not excessive, and
must not be intended to improperly influence any decision or action.

® \When in doubt, employees must consult their supervisor or the legal

department for guidance.

Reporting and Whistleblower Protection
® The company encourages all employees and stakeholders to report any
suspected bribery or unethical behavior through safe and confidential
reporting channels.
® The company will protect the identity of whistleblowers and ensure that no

retaliation or discriminatory action is taken against them.

Disciplinary Actions
Any violation of this policy may result in disciplinary action, including
termination of employment and possible legal action, which may harm the company’s

reputation and operations.

Review and Updates

This policy will be reviewed and updated annually or whenever relevant laws

or business circumstances change.



